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(6) FEfwl afitfd (Executive Committee) |

EeTd Wit & AfER U wHer

Powers and Functions of Library Committee
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4. qgETed fa (Library Finance) — qreE} B S T qa T

& & fora i fow 3 SR 4 2 e 3 T o e
Wﬁiﬁm%mﬁw%lmwmmﬁﬁwﬁw

i gr foren T € | |
5. geaarer f7am (Library Rules)—WW‘HﬁﬁfEWWF
W@.mﬂmﬁwmﬁmﬁﬁﬁaﬁmi
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v A ST O S o e T o e el |

6. e S TG (Library Accounts Audit) — T fif

S v e g W TR UG A & $ fg e ol ¥

H A A FE R

7. AAFIE J@Ed ¥ar (Standard Library Service) — T
aﬁﬁgmmﬂﬁmaﬁ@rm#aaﬂnwﬁ%@wmwm
%\:aﬁﬁmﬂﬁm%aﬁﬁﬁmmﬁ%mwaﬂﬂwﬂ
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8. & Wag i (Book Collection Policy) — Jeeher SiHfd &
Ww%mmmﬁmﬁﬁ)ﬁlwmvw%
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%%ggfmmwmm%,mwaammﬁmﬁ
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9. = ; ' (Library COOpcralion)—Wﬂ'ﬂTSﬁﬁ?{m
w3 ¥ e @ o OIS s avey 3 ferg afi e g
%mwﬁmw?ﬂﬂméi ok

10, qEeTer A (Library Policies) — GeeTer T Teberieae
3 3w BRaTd T SR St syaeal § gur & e qeeg |
<o A 37 F1 FE A Q| R Rereprers 1 A Gee (o
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TEAhTeTaTEa e <hl Jfteh
Role of Librarian ,
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(8) Tw! Ft 979 1 4 (Stock Verification) FAE |
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HHS HH1EH faehtd

Human Resource Development
S

Yo 1. YA T WG G % Uged T e  ave Hie ) g g,
T Frfqsrom &Y wrdeRar AneTE |

Explain the rolc and functions of Human resourc
management of an organisation. Give the significance of motivati,
this context. ' |

I— ! A GETeq

Human Resource ' .

TehTer 9Ty W, qehtet R O Ama e 9 aa dae
w9 ¥ 39099 A ¢ | Ny g F el & e Gared o 5 b
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(b) TTeA (Organisation);m%mwaﬂﬁﬁww
mmW%ﬁmmmﬁmﬁaaﬁmﬁwa
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(©) PR (Directing) — yaveita 31 ©& wrg U 5 gakn
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FEHIE
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(c) Eﬁqﬁ Compensation) — &I ¥ oot it Uifrens. |
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frita 03 i Farerr St &R O Y 1 ewqol <P AT R |

4. & (Integration) — G&T & feq § mma €@OEA W owEy .
Teeqe s Pt € | e 3 O ey g HA e
% ¥ Two way Process & | HalGedl &1 Tt § HE T
Freiet F i Teeq e R | ,

5. 'Gi;@a (Mdgenancc)—m FHATA mW$I ey
FAFEEA F WA A1 qFd YA oY & e | 1 T3,
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mz.mﬁmmﬁmﬁlmﬁﬁm%ma@ﬁmﬁm
ST |
o Describe Job Analysis. Explain the objectives and methods of Job
Analysis.

— w1 fagero

3. e st fet 3 vt = st vt fredon o s 31 v
m%mnﬁmmﬁw@awﬁ,m&ﬁ;mﬁaﬁﬁﬂmﬁm
ST e iah foaT sy 2 | ‘

& fageraur 3 Swy

Objective of Job Analysis

(&W&HWIE’TI??HWWWW%I
(4) 2T e gy |

(S)mﬂﬁmaﬂlﬁﬁiﬁm
(6) ettt s o srarerait forr
(7) it @& o wfy |
(&W@WWWW:
&1 faveraur 3 oy

Advantage Job Analysis
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SR U R ) S w2 S o R o Fevern & 2R ey,
Tq iR % g @ fafe e & R fafe ol & bt 3 S,
e (o 1 T € | it Heequl @ 6 78 W % WA Fwfo,
Fewrlt 3 S e F 7 are fir arE 8 |

wo 3. fre e wfaw A fod—

1) 5 e (2) FM fafvwar

Write a short note on the following—

(1) Job Description, (2) Job Specification.

S EFR*

Job Description :

w7 faverr ¥ Sgg-ut STt GEAR e Bt § | e e s
3 T O wa el & e ST Qe € | O FHA o6 R O g
5 gt SRt S forar A S At ® | 9 SfRe 1 A H
S 0 SR F T o a1 A S G ¢ | T UG YA FA F o
fefied €9 Y 39 U St A3, qEiae sl T arEarst & i
2 d | o oot TR o e ¥ wffad S S € | 99l FHE
YT TR 7 o wed § 2 € | W I §9 9 R et =
1 oY = e— oy

(1) S & 9™ (Title of the Job),

(2) 397 9 TS Fef YRafoHaT (Pay Scale and Total Emouluments)

(3) T4 3 s = Gy f9)T (Job Summary), < - :

(@) = I 9 FWeAl H AT (Explaination of Job to &
Performed), :

(5) 9951 g F&0 (Observation and Supervision),

(6) FHF W LEZIET] e (Minimum Academic @
Professsional Qualifications) , :

(7) *9%4 (Experience),

(8) qedi®A %t fafd (Method of Evaluation) |

&1 faeror & oy
Benefits of Job Description

TEHed § T4 A § g i faar daw e ¥ e @
frafafas §—

(i) Fr Forereor et )t s G i e @t snayawad ¢
e FAE | '

(i) 74 ferrcor e, =t o sferegor sfen 3 el Avvre W
? O 36 Sifafter w1 3 qeieA i Rl gt S g |




' )ﬂ&ﬁm%mmmﬁmﬁﬁmmmlw
- (i , e, ud e nfafafet

gt 3, e -
afed! —

,, rd fafEet (Job Specification) v faferman o aefenfiat % -
ﬁﬁmaﬁmﬁfﬁaﬁﬁm@m%aﬁmwﬂwﬂmﬁg
et AL 1w fafrear @ foaeor & o ot Ao #) s 2,

0 ;nﬂﬁﬂ; fa@or (Physical Description) ¥& 3fia @w=ifdf i
Mm,ﬁé,ﬁwmﬂﬁﬂtﬂrﬁlm%]

(i) e 8 (Psychological Description) e, fipofar, feras
e 8 g T PO TN oy anta e fraramare |

(i) AT (Environment) — SIS T Wi feafd &1 A=
Bk st FF ST © | B~
\ SRR (Personality) ¥ T AIRIE |

@) '
(v) SEEII (Responsibility) — e Td FH |
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©IE T

Staff Recruitment, Selection, Training an
Staff Formula

T 1. TOSGE ARGl @t W, 9o d Wi gihan & s
Sifau | , i

Explain the Recruitment, Selection<and Training procedur
Library personal. :

F— 1. Wil U =& Wishan

Recruitment and Selection Procedure

TEGHed H Al AH1 g0 9 ¥ ASAES S =6 | TR ¢
TS 3079 IUGH A B SN F F U w9 w60 R |
Frafir YO $ st e T N, 1 v u s et @
FE & A 9w § watye gEad o Prfe S o emew
ﬁﬁ%lmﬁmﬂﬁ%ﬁﬁﬁﬁmwm
5= 40 Wl St A (Planning of Recruitment) — 39 Xfshar § 7«
qﬁfmﬁﬁqﬁﬁm@mﬁﬁaﬁﬁm)m%i ng
ﬁfwm%m@%%ﬁﬁ—wm,wﬁw anfe |
Halterd SRl 1 SR A YEh g T T o ghv R o
ﬁ*’ﬁﬂﬁﬁ?‘mmmuﬁﬁmm%lww%gﬁgﬁﬂ%
Wfﬁ?mmmmﬁﬂmmmél

_ii\amg:; 9 (Application Form) —9g &t 3&qt S v fael
Wmﬁmmmm@w%lmrﬁg@m
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(i) TEE (Scruitning) — § =01 ¥y o d | 99
- T Freif o it A goh 4 e
%ﬁﬁ;@gmﬁﬁiﬁ‘wﬁ}ﬁﬁm@%;
:ﬂﬁﬁ?ﬂWﬁ 'ﬁﬁ?‘f ot us qfﬁacﬂli ;ma:m | aﬁ; arfaftara T
Selection of Candidat
vl T T R WA e A |
- o . " m Wiqrf" T [+

;Wﬁwﬁ%mﬁmw’mwglﬁ'ﬁ _ ;:Hq%ﬂ
nﬁ;amqﬁﬂﬁﬁﬁﬁaﬁf%u i ’

1. DR (Inlcrview)_ama;maﬁﬂ.,ﬁmw 2 fafy Tt
ﬁﬁﬁ%ﬁﬁfﬁa‘maﬂﬁf?ﬂaﬁﬁﬁqﬂmﬁmﬁ;ﬁm
e T ST 4| e ¥ 5 7 T

W@W@%ﬁﬁﬁﬁmmmmm@wqmm
mmﬁﬁmmqﬁﬁnmm%amm

2. fafewaE qagu (Medical Examination) — 391 &
wmm@rmmmﬁmﬁmﬂﬁqﬂmﬁ

= fafrged T .
Mﬁﬁmﬂﬂwﬁmﬂﬁﬁmmqﬂwma@u Tg g0
mﬁaﬁmﬂmﬁﬁmﬁwmmm|

)— 3T

3. 3iaq I w faree (Final Selection and Placement
53 frgfer 79 & feam STl 2

ﬁmﬁi’ﬁmmwﬁf
ﬁﬁgﬁﬁﬁﬁmﬁaﬂﬁﬁr@Wﬁaﬁ
awﬁa%ﬁgﬁﬂqawﬂm%qw,ﬁqﬁﬁmﬂ?ﬂ?ﬁgﬂg?ﬁ

e | 29 WREEn e (Probation Period) Sy w1 e
ﬁmaﬁﬂmmﬂﬁqimmml

< fope 1 T & 1 I GE (T
| 3_9&[@@&'&7‘[.

Training Programme .
wfgrfera feram ST affey AR

5‘ Meﬁmﬁmﬁ%mmﬂ _
?%lmm%waﬂmﬁmﬁﬁqﬁmmﬁmmm
Fard & aﬁquﬁﬁmmﬁaﬂﬁaﬁmﬁm@

o e FCEAE | | |
. d of Trainin )—(a) foreit o 'E{F?IT%? fT’FI
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(c) 3y 3 & ard it wpfr et dheft ARG e
St 3 o g o Ty

: &l ¥ e fafeEl it .
B L i Y 7§ e o ety

2. “ﬁ"&lﬂT% 9 (Merits of Train
mﬁmﬂﬂﬁmmmmémﬁlﬂm%ﬁmwﬁmm
TR 1 A gl @ el 8 |

wfvreyor & et 1 W qG Sy |
afwﬁﬁmﬁﬁwaﬁmmmﬁwméiwm
qﬂ‘lﬁﬁﬁqﬁﬁﬁsﬁ&ﬂg@a{ﬁﬂﬁwél T 5,
ﬁﬁﬁgﬁaﬂaﬁﬁﬁgﬁaﬂmmm@%ﬁmﬁwmma

3. wfvrgon 2 fafe@r (Methods of Training) — &t 3y
< fuftrat frefad 8 '

(a) Apprenticeship System (Feremref faf®),
(b) On the Job Training (R X T wfeTero),
(c) Understudy Method (eI fafe),
(d) Role Playing Method (g fafy @t i),
(e) Utility Squad @yt g faf#),
(f) Educational Excursion (Srerfores FHO),
(g) Audio-visual Method (53-3 fafe) |
Wm‘méﬁ@m%mmﬁw,ﬁgﬁﬁqﬁs
T e (T ST e | =g SR ¥ ERT & JEed €9 3YFF F
w%ﬁmrﬂﬁﬁaﬁm#%fmmw%f
¥ 2. 3L mmﬁam;ﬁa&ﬁé’mﬁmﬁml
State the Dr. Ranganathan’s Staff Formula.
FR— e HAER G
Ranganathan’s Staff Formula
\mwﬁmﬁmﬁ-ﬂﬁﬁaﬂﬁmmﬁﬁmmmf
areit Farel Ud Yo @ 6 & TR I 3 S | 36 A
Py, Frsmlt 1 Wi, WG, MGG g a1, gEFed §
o s ) ) eI 3 R e e 2 |
Wﬁﬁwmﬁﬁmﬂmmm?
;mmw%mmm@mﬁqéqﬁaﬁaamw‘
! mﬂ%*;‘l TR R T 3 e WY @ arerg & 39 I
A a"t(‘il)’ S:‘fﬂf% w3 Frefaraa g & Free fF—
= A/6000 (For Book Section) 1 person for (Book Se¢
(2) SC = G/1500 accessionng 6000 book 10 ¢
(Circulation Sccti(f;)Pmon e e
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(3) SL = HW/1500 (1 persson for 1500 working hours in a year)
(Librarian and his deputy)

(4) SM = A/3000 (For Shelving and reparing 3000 Volumes)
Maintenance section)

(5) SP = P/SU(].(l Person for acquaring and recording 500 perio-

‘ (Periodical section ) dical in a year)
R W

(6) SR = 55X 55 (1-person for 50 readers in a day)

(Reference section)

A+40D
(7) ST = 00 (1 persson for classsifying and cataloguing 8

chchnical section) books/article per day on

STel 1Y,

A = T 9 ¥ A W

D = No. of periodical recorded

G = No. of gate hours f

H = Number of hour the library kept open

P = Number of Peridicals currently taken Sl

W = Number of virorking days in a year N RAGY =~

R = Number of readers per day.

g, St @. gF (U.G.C. Formula) — fovafaeme™ omem s g ot
RAETRE! @ HEAT (YIRG 0 g GF 1 P R T | 39 9 3 1966
(.51 /. @ soels I “favafaae o § 51 v’ iy wos
It 1 amiem foran | g0 gt Qe FaEt ¥ e ¥ g9
e fraffe fipdy md, < Freffae s §— -

(1) e (Accessioning) — Hfa =afer S fa 40 Teaeh |

(2) iteTur (Classification) — Xfa =aft SfafeT 12 ¥ 25 e |

(3) gHrBTuT (Cataloguing) — Sft zafer s fa 12 ek |

(4) %1€ Zxawam (Filing of Cards)—wﬁda:ﬁam 250 ¥ |

A G Geaehrerd § FHAET I FE@AT TR R
Tiﬁﬁégﬁmﬁa@ﬁwﬁﬁﬁmﬁwwﬁﬂﬂaﬁm%n
I % Wherargde WaIa §9 3% Y & S F v &
R e E ot B e T
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Book Selection : Objective and Princip

m1.gﬁ$mﬁgmaam%aﬁwqdﬁﬁ=rmmaﬁ
mlwmmﬁ%nﬁmwﬁW| e

Explain the objective and various principle
library. Give the importance of Book Selection Tools.

F— g 99

] Book Selection
‘ meﬁfmwﬁﬁm%maﬁ
a2 mwﬁﬁmmmm AETTFAT T
fm-fwéﬁélwaﬁﬁwmmﬁwﬁmmm
mﬁmﬁnﬁwmm%laﬁémﬁwaﬂi
mwm@,ﬁwﬁmﬁﬁwmﬁmalﬁw
@mmzwﬁﬁwﬁmmm%mméﬁ%
mmﬁﬁ%maﬁwﬁmmwﬁ’él

Wwwqm@mﬁﬁ%lmwﬁ%i
W%ﬁﬁWEWﬂWWﬁWT
¥ qraat o e F A A F A | e
ﬁﬁm%mmwaﬁmﬁﬁfwmmf@

gfaareA f&ar T |
T 99 & 3
Objective of Book Selection

gﬁﬁmﬁmgmﬁ%mwﬁﬂrmﬁ,wﬂﬂ.
@R g ¥ THE 99T e ey ‘
3 ot e T T 6 T 35 S g W
3 & 3 qEEE B 35 i A Q| I 0. L :
%*?WWWWW@WWWWW

of Book sele
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T 99 Aifa

Book Selection Policy

qeelerd, H WA T S A g et S dene § g

- 1 T © | O SO RS 999 A § Frafafed @ @ e @

‘E‘—4
Wz)wﬁﬂﬁqwm%wmém
(2) TSt TS F SATTTHHAT H SATA e 9 T |
(3) TEH T 3T HEHT T3 77 |
(4) TR IS FHHAT HT =T LT |
(5) TeTerd & fereitar Feafa 3 Srqame = &6 |

T 99 fagra
Book Selection Principle

ferdt EIICId § 34 AV H TqS GUR IS AU ¢ | (HEET A
T@E G 3= A & U fafv Yo o fafser el st et ot w5
o I @ | 39 W § U MY § o Qe e & e e
AR, T O 7 HITeed i S Jefl-o7ifd & | 39 SAfafied 39
it YFR & gifedt &t STANEE T fRivan S f e 2 | g
g T T el S & € | TEAehIerTeaes 1 U1 997 % Te g § Werd
3 F 3oy fafe T 994 fagrat s Sfadre fedm 74T |

1. 38 fagr = (Drury’s Principle) — T8 994 & 39 fagr &1 sfagre
0 WRIed ET0 B 1930 H AT T 1 3R el o6 T 99 W Sk v
ITYFT USF 1 SUGE WY T IUYH G WM FT 2 | 39 S &
AR THHCY 89 TK5 997 T18% &l 5 AL T d1eq A4iq o 3
TG F1 999 T 96T S G F gt e g F G |
QHHEE 8 qIoshi &1 Scqiash A1 HI c@d g difsd 13T Tt 1 =997 fFan
mﬁmé,mgﬂ%mwaﬁmfi{nam% .

2. ¥t fag= (Dewey’s Principle) — Sl JRed fagm & @
e % | 39% arqER qeeedl § TS 999 39 SFR a1 S e fe
F94 ¥ fieran qrae & g STH I8 WOTH 1 I (The best reading
material for largest number at least cost) feram <7 Wk | THfaE & IER
Tt Y ot foita feafa, groeht &t @ & MR W fqeatadr % Wy
SR UISF qErlt 1 gae S e | 7R faw Anr #t 9fq s sgdifi
TeT Wt s ® | gt vt oer o W § B 9 @Y W ST Sqar
ATt S S fagra @ e 3R B |

3. Teife fagr (Mecolvin Principle) — T 99 1 98 f9a 99
1925 3 e, S, Aepifeat A el | S99 TGN R A SN F o A4
WA I Wi g I 7 S e I | 39 P F gk wa e
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e i 4 41 i 3 s e s e T A A
At e A A | e 3 3@ A G @ w9 8 A o fy
IEYAFATIA! HI T F T | .
T nganathan’s Principle) — Bl T SR 4
s gevete e e P 3 e 17 T
sy SuAT frg o € | 1. G & g 7 i P 1 e
TS o T fA ST e | =
(a) T 9T € | ’
OELERICED 2 3T W%ﬁ !
EOED YT 13 [ | ,
%mﬁggﬁmﬁﬁ%msﬁaam&mﬁﬁmw
S T e S wieat ¥ fer SR fw & W | fadi eI
o 3 fow SgE € U AT F ATER TR T R |
WW%WWWa’ﬁWWmWW
=2 I AT F gfd F H wE |
e T I
Book Selection Tools
. SR 3 Yy St wF f T ¥ T & = & freran
(1) Indian National Bibliography, 2003, Calcutta, Cen
Reference Library (National Library).
(2) Indian Books in Print 24th-ed. Compiled by Sher Singh an
N. Sudha. 3 Vol. Delhi, Indian Bureau of Bibliographics, 1997.
(3) National Bibliography of Indian Literature, 1910-1953, M
Delhi. Sahitya Academy, 1962. .
(4) Jatiya Granthapanji— Calcutta, Bengali, Bibhag (West Beng
1958 - Annual Quarterly.
(5) Bibliography of-Scientific Publication of South and South E
Asia. New Delhi UNESCO.
(6) WETa 7 =, et farmr, v R |
(7) e et 72 =i, aedta 77 foreher, 18 feett |
(8) Indian Book Reporter; 1965, Gurgaon.
farceit s &t Q! & w9 G Prafofeg §—
(1) Books in Print, New York, Bowker.

(2) Books Seller, London, J. Whitaker & Sons, 1858V
monthly, 1909 weekly. :
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(3) British National Bibliography. London. Council of British
National Bibiliography.

(4) National Union catalogue. Washington, Library of Congress.

(5) British Books in Print. The Reference catalouge of carrent
literature, Formerly Known as Reference catalouge of Current
iterature, London, Whitaker.

(6) Subject Guide to Books in Print Bowker, New York.

T 97 UHN HT Hed
Importance of Book Selection Tools

TE T [RHAY W Yo Aenid # w Aeag
ST 2 | TR F1 el T farorar s w9 i O R St
R AR e d URE W e woswnt @ A qeEed &
SR PRI Gt Tedt & S JRerery S 4 & 3t 20T o e & |
T g ¥ I 99 TG, TR At et 3§ gerdr 9
Bt © A [EH ¥ THIF T S a1 fFwior e e 3, e
Tew fferEd e—

(1) fafer= <9 srifma A gt 59 2w 3 st ot st
TR e U & S [ 5§ wer o ot € |

(2) STSHA YT FITIET, SREsaR U6 YiiE ¥ SHER Sared Bt §
for wraf-era o, fama anfe =t qeaei 1 = giaumsqe fRaT T 9 € |

(3) HYHA THTH YT T ea et T 0 & ST Ues! &t
T @ AAEFA R YA L

(4) fom wd ittt =6t g T4t QN uE iRl ¥ gehug
TRT 92 ¥ HETT e H 8 |

(5) B+ft il Tt Ft FG T G T H e @ F@ S, [ ghaw
T fod & QR 99 St 1 gt 2 |
ﬁ‘ (6) fafsr= fawat it Srgeemftre @ ft T 997 # Srcafye warar s

il 2 | ,




srerr

uisition Section : Objective and Functj,
feram g A = A 1 famn ¥ A,
w@ i & Fui ifa ?

ection process of Acqui
on of Acquisition sccli;

Acq

wea 1. aifergu
e 3 ifergn T 3 e
Explain in detail the Book scl
section. Describe the objective and functi

this context ?
F— '- arferagon fawmr
_ Acquisition Section
ﬁﬁfwﬁwﬁaﬂmaﬂ%ﬁm@m% IR A

eI .
%iﬁuﬁﬁmﬁﬁmﬁwﬁwaﬂwm%ﬁ%lwé

s 2 e S T S (o S ¢ | e e

Wﬁﬂmwﬁéﬁﬁﬁmgmﬁ%waﬂm#
mm%lmﬁ@ﬂﬁﬂmﬁmﬁlwdmﬁ
%colleclion development) 1 & TR & SAEAET feam g fo
|m:mwﬁmwwﬁmm%ﬁwmw%|
sifergoT T & 3EYE
Objective of Acquisition Section
7q faqnT 31 Y@ 7T TS USF B IHH ATATIHATTA
A 3 AT S | 39 T % e 3t freratad i
(1) 3TTF IS &1 ITYF Tk SqeTH F |
(2) e wd 317 1 wEGAT T | ,
(3) T, Foregaht wd 2Tt o Wiy Tt ) e gra & |
(4) I =10 % 7aTE (Flow of Knowledge) 1 & TG
(5) %71 T A 7 e 7 A e o e [

@ AL | _
fergur farwmr @
i Wil ;“;‘g;;;;?{cgilflﬁon Section
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1. T WA (Books Sclection Procedure) — [ #1771 i
aﬁaﬁﬁﬁwaﬁw%_ ), e o
(i)WWﬁWW%mmiaﬁmﬁﬁmgwﬁW
g (Book Selection Tools) F1 3wpm il ST @ | 30 3w %
RO TEH B ATV G et ¥ gEd qEeh @ w
il
(if) ST = TerEd G fafor gamt e e At qEE 9
o TR S © | T G T W) e feror wffe o o §
(i) ST T R o Fordagt wd frrmerdt & we
st @ SR §, WY TR 99 & g § o ol o 6 SR
CEEEATAE % T O AR |
(iv) T T+l AR 3 ae shaTew S S @ SifeRan St S @ |
2. TW% WARY WA (Book Ordering Process)—famya® T
e T T G & AR TR HEE F R YR 1w ¢ |
=g e § GANEH WY AR Bar € | St i wdfafea @ fF qReeE &
foreta e Sifa B §, e o ey ad # ks w SR S o s
$, 75 e iehd 3fad AE § e 39 SfhaT & RO Yo @ Taan qrEed
Sqe 791 B U ® | ] o Prfanad fareat g fmar s e —
(i) IBa® Yoent (Inquiry System) — FAfd qEhl H T ¥ ey
e Tl Tar Tieh Tesharail & qrd e < St € T 39 Wt Thl
Fa T It 3 AT TR SEER A H 9w @ | S qeft vt § e
W T [T A g 39 fehar i SHfuFd T (Authorised
Vendor or Supplier) fg st fean TR |
(i) e omeR (Quotation System) — 3ATgehi¥ra: [Eerd fafe
T OF ¥ e ¥ e faearet g e smtea i S € | fif
593 71 YTEY o1 Foater ot o S R |

JEaTerd &1 A

----------------------------------------------

¥ wereT

mmu%maﬁmﬁw MYfd (Supply) ¥q Fferer smmfa il Sl
ilmﬁ%ﬁaﬂﬁﬁﬁ@ﬁmﬁmﬂﬁ——
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EIIGI R R CANES AT G Uiy,
(DiSC()Um)
NILE?
NILES
NILES o
faReft e FIRIRA & YA T2 Hfiry,
(Conversion Rates) (Discount)
ST
‘ﬁg 5
a .
mﬁmwmiﬁ%g@amﬁﬁaﬁ%mam
R, TF I & ST A s faf 3 e Ffaerai 9T foem;
e ST | i

L5 LR

Book Order

ﬁ%rﬁﬁgﬁaéﬁ%mﬂﬁmaﬁﬁwﬁﬂﬁ i
ﬂmm%swm%mﬁgﬁaﬁaﬁmﬁw%mwi

éw\%w%awéﬁﬁmw%,gﬁﬁaﬁmmﬁwmi
Wmaﬁw—w%mwfrﬁmwél 7@ & AN

: QEdehIord &l A9 d Tl
FAS,....0corv feAie. ...

fira werea,
| ..., R, wd R & o
mmﬂ@%mwm#_ﬂa%wm:ﬁiw



AfRaAdI

(2) TRH & FATH Waw S 79 7 o e e 3 ik
e @ |

(3) T o1 e s e o P o oy o e
92 S |

ORLA SRR Sh koL I o S SR
s |

(5) At 9. 9. 510 It Tt g et o |

(6) et < it 7 i ST v 2

(7) S & B T SE 9O seeertre s S |

(8) T H foret %1 Weh it T e ¥ |

(9)aﬁw%ﬁﬁfwmmmww%@mm,¢a§§
Wﬁﬁqﬁaﬁ%wmwww%mﬁammr

(10) JEFTeT fefet T EHRT S 5hofieh T Firfien 7 S araee =5 |

(11)%%@%1%%@[%%%3@36,%%%
AT TR Sl SYeied FARI o Gt § |

(12) T 0 @igd T & 38R & G2 (Discount) YT e
9 |

(13) T T A FE R |

NESEIR Ry
- [ ¥ TG 3 g H7IR S el et = et o g
ﬁmmaﬁm%mﬁﬁmﬁmaﬁaﬁmqﬁrmupnwﬁm) TR
T 4 3 arqerey e o |
~ 4. T st Wi
Received of Books
TwrHTerd § v Tt ek @) weR Y kel gy St s 3

(l)ﬂﬁmﬁ%ﬁnwmqarﬁﬂ%ﬁr%wmmﬁwﬁmm
Tererrer & 3o 3 | '

(2) e fedim o 31 o A ¥ A Aw TwH Y S € T
ST 3 aerey | _

19819
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5. foretl @Y i |
Chaecking of Bills %

B F sfe ARy YA A fremert & S R 1y 5,
meﬁwag%ﬁ@mmméwﬁﬁmﬁmﬁgl
e 1 fire Farat & oA ST R | 9 SR 36 ST S Qe
o €, 599 gy ¥ famhar I W (Reminder) SIS ST @ | MTI
T 9 AR P O A R R 1 WA

EiR

6. "~ g S

Accessioning Work

w4 T g H A T I T T)E § oy

SHERE W T Tt 3§ e F g aifhd R o 0 R g,
q?wmw%nsamﬁwﬂwﬁmwﬁﬁﬁﬁémé
R, ST, U SR ST 4, 98, Fepan, forr A o e
1 ST & | 9 i el 2 2 | suie s e e 39wy,
Pl g GG
T YR T F e N TR qh IR F AT B sy
4 FEed ¢ | R T % oria TR S, AR e st
EIRES N TAC AT I - I o
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Library Finance : Budget and Accounts

A 1. IR 0 0 N Wi 7 g a5 e o
#1 v Eifan 7

What is meant by Library Finance 2 Explain the fundamental
principles of Library Finance 7
A 1. TehTe fem
. Library Finance
fordt WA T A1 T 2 AT 2 | G v w A wes
€, 3 S WA 9 A T F | 7 v A e 9w e 5
fere farw @1 2Tavaa 2l 2 | O a7 91 e i 3 5 2 6 s
FEAAEF WA v P o A e o 31 e o
mmﬁlmmaﬁwﬁqﬁm%,ﬁmm%@
2t o 31 v o ¢ | A g F o wat e ae
39 T A @ A A FA 0 swetraEt 1 e Qe ¥ T 6w
# | 9: WA 3 WG T e O o o e e S |

YeachTord et o amame fagr
Fundamental Principle of Library Finance
T e vd At 5 Qe @ gd 9z 9@ e
ey, (% Yager & avedgds G F o fhe aavEs 5 e 2
mzm?aqﬁﬁamm%ﬁqﬁf@ami,MWﬁm
AT |

1. 21 %73 awdl wemd (Spending Institute) — JRITeTY UH Hery ¥
0 N A1 T it & A e Sfed i e 6 9 g
e % e, e amrt, g fomeon, e fant anfe 0 & g g w0 3
St e ey @1 w0 w9 M AN 2 | R e )
% ey g, faior 3 srgeagel v e e € | X

2. WGAMA WeA (Growing Institution) — Y&y fagr & wred
V9 % aren Qe a4 went 8, B qi % e O,
A W, rera o, Fefed, e anfe ) e if gz o @
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oy o 1 L g e

nt of Libraries and Information Ce"IrE ..

Wmﬁiﬁi fariry Wi (Financial Demands and Recurring) — T, 4, fafore T (S‘pficial Libraryj-_%;_m
aﬁ'—l‘iﬁ?‘f& i Hﬁ%ﬁﬁ@mwﬁaﬁ%mm%@ %@WWW&W%;&
= ? w%:ﬁmﬁﬁwﬁmmww@m@w%g
e e Y 5 R R o @ | i hag#Wﬁmqth’T?qﬁél
] @ M FA B T oy g ga T B T R ey g

' %'mwﬁﬁﬁﬁmﬁw%wﬁﬂmaﬁm%ﬁ M3

| , ‘ Tt S P o

4, T Fa0 (Financial Allocation) _3ﬁ$lqﬁaq g fafis I\Tﬂ A hgefhods of Financia| E;in:
=3 O A o 5 wA-uE A affaa € | o ¥ 3 %Tm? W‘:Ta;,‘lg (a) 57 SHF T (Per Capita ypqp, d)—
et P e o € | S R g, W 8 T ool el ST © 96 T8 4 5y o o 3 o

mm%?wamﬁmﬁmﬁﬂfﬁammﬁlw%%ﬁmmmmm__jw_;._ T

mqﬁmaﬁﬁ-qﬁaﬁqﬁmmmmﬁwmﬁmw%l i AT T i a-*"r«'-—-—;a
2. ferdtar =i i T T € |
Financial Resources . ’us“&ﬁ e . _1 oo

Fod ¥ SO FET TR 1 g 68 SATTEIHAA TS g | S ST T [T 397 37 7w e
S 0 T T 2§ | faf S % eeprerat o Forita T s o 200 @R i e s wm w o

1. W G (Public Library) — WSt JEEPE & i3 T
Freaffaa are 3w & & WIS WP W Rs. 15000 (35% of T

(2) 913 T foran T =eT (Subscription) | (50 TRH W)

(b) TRHET (TR A WA TRATD A FIGT . Rs. 21450 (50% of T

(c) S 3T (Grants) | ' oy Rs. 3850

(d) T 08 T Y[ | -~ (1/4 of Expenditure of reading material)

(&) ST (< U1 STEREEY) | ' - WY Rs. 2600 (6% of total

(f) ST i it g | ey Rs 42000

(g) e Hfaferdteor & arewy W & ool 5w | ) Igariaes fafer (Proportional Method) -

3L e & mmmmmqﬁmmﬁgimm%wﬁﬁmwﬁmw

i ¥ 00 eAET AT § | W%Iﬁm%mmm%ﬂw
T i
2. WG TR (Acadensc Librry)— s o] | e % e S £
Wﬁﬁ’mﬁq@ﬁ@ﬁ—mﬁ%wmmw%i RESEDE] e
* TRHICTY ¥ 7 T I & 1 e 3 Q1% et v e 3 Ry ¥ Fo a9 N 6-5%
%wﬁmmmaﬁaﬁﬁmqggl % Prea o
RT3 ST (UGC) R0 e ot e o e 7.

S R t’i\ﬂ)ﬁ
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iﬁ?@'qﬁw@mmmmﬁ%@*aﬁmmw%r
%ﬁﬂ%‘! ot LI SR e o
3, fafoe g (Special Library)—fgiye

RIE G&IehIerg grafrg o
@W%ﬁmwm%‘mmmﬁﬁm%ﬂﬁ?ﬂ
Maﬂ“?@? CUREE WWW(CSIR)%m@qﬂﬁ
gmwﬁ% s

@ &N eIl Hl Fafad A1 H Iucey
ﬂmﬁﬂmﬁﬁmﬁ%— T 5 fir f
| | forita g et &t fafy

Methods of Financial Estimation

{a) wfa =afaa fafg (Per Capita Mclhod)ﬂgﬂﬁ?@?{%ﬁ AT T2
ﬁ'ﬂﬁﬂ-mma for Rt &, W o U, © e Har TeF F 3 fau
WWWWWW?W@W@ﬁWﬁﬁm@
s RS T e i At & oA # T g A 2w
e FrAT ST € | |
m;ﬁwmw@mﬁqqﬁmwaﬁ%w}mm
ﬁmmﬁﬁﬁfﬁr&ﬁ%WW&’@?{T@Q!%W&M*M%%W@
ﬁmﬁ%é@%gmmm%lmmmmmmén

RISCICRRER

qEE R W Rs. 15000 (35% of Total)

(50 9IS )

i aaT.  Rs. 21450 (50% of Total)

Y Rs. 3850 .

(1/4 of Expenditure of reading material)

¥4 Y Rs. 2600 (6% of total)

4 Rs 42,900
. ) Wﬁﬁ fafa (Proportional Method) — &9 ferfy o farer T FrgfRor
Wa‘ﬁ'm%aﬂmﬁmw% | 39 W A 3 A el e

T R | o e W,mm%r«;m%wmmw% M

s a1 ., e el ) S T ST
P qegeprerdl & ferg Faafaener S o (1948-49)
TR fevafirerery & g a9 H 6-5% o e )
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(¢) fomro fafa (Method of Detail) 84 fafir 7 forsfry ?_h;n'
o P a1 Pt foen s R 1 g fafie o e et A o,
-, e, o e anfi wel oA a4 i fg ¢
41 &t Y W o R A vd QAR (Recurring "n.m
Recurring) A1 2 7 & Fasfor o | ot el 1 9,003 o
e et Fat § o P Frsfon f st e a1 Prete e
mz.gmmaaaaﬁammt{émmm‘rw
Wﬂmaﬁﬂﬁfwﬁfﬁaﬁﬁmaﬁml \
Explain the need and purposc of Library Budget ang

describe various Budgetary techniqucs.
S RISCARRRCE
Library Budget
et e 3 Y it o 3 e 3 ATt A W g

o 9 S T S § | T § e § ave TS gy,
wmmmm%rm:mmmﬁwﬁ

ﬁm@m%mﬂ,“m-m@ﬁﬁﬁwa?mhﬁm
a@mmq&mﬁﬁﬁmﬁm% |
Teat 3 S, A9 39 FAHA @ el i fegd e
t AR i E R e | v Y
/-mmmmﬁﬁﬁﬁmmmwﬁmﬁm@w
SravaEa 4 A A @A A g L e
Need of Library Budget
R g 99 1 Fion P o & e ST g —
(1) T & foe Wfid A F FRO SH FAASH Feray
S =feg | ' ' '
(2) THFET F A A F RO, 7 ¥ AT € F
FEavEFA e ¢ |
(3) fafa=1 7ef W EN I 79 & S 7 3 e e |
(4) 2FTEYIF =17 T HaY o e |
QAT S & Jegd
~ Objective of Library Budget
- gearerdl § awe fefafad stedl 9t off g e i —
(1) faita frg= a2 1 3299 |
(2) e orafy &g ama-=g 1 faaw Qs |
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) T W 0 e Qe

W-E]Hm a-r’l:fal_{m

Budgetary Classification

gt 1SS e e % fafrt 4 o o

3
Lauﬁaganmm(Classiﬁcation by Ch . :
ﬁm@ﬁ%%mwmﬁ@%magﬁgizﬁggg
ﬁwﬁ.a;mmmm%quﬁa;aanmﬁ bl ol
ﬁqﬁaﬁmm%—— it

(@) a@'ﬁ § =9 (Current Expenditure),

(b) it %R =4 (Capital Outlay Expenditure),

(c) I &1 T LTA (Debt Repayment) |

(a) a‘ﬂﬂ'& % =T (Current Expenditure) —39F I g T F
) et TR SITAT @ | 390 o ST @) el o Y 3o, Tl
g, Fated A, ST, ot O forredt @ fer anfe WA At
o7 9t e faT ST 8 —

(b) Yait fawr =3 (Capital Outlay Expenditure) it foR = i

mﬁirmmm%,mqrwwaﬁfaﬁa@mm
TN ERE R A [ ® Y ST, ST IR 3G F FfAfRT

B e |
(c) Tl H1 T P (Débt Repayment) — ¥ e $ AW A
yfifegfaat

%4 ¥ 3T @ S ¢ | 9og AR . |
mmm%;mmﬁmwﬁmﬁﬁfww%laﬂww

(Recurring) 21 & T A T WA FO T AT (Non-Recurring)
THaH 2 |

2. 99 % 3R W (Classification by Object) —¥1 SR & =
R Fivafefara e & fepaT ST Wehell 8

() T8 o - i 3 fer P ST S e A
e e et e oy o € 1 -

‘(b fedfra o % e A A
m“ﬁmﬁ,qﬂﬁmﬁ F @l qT o4, 39, T,

_“mﬂﬁwﬁa?mﬁqf‘aﬂﬁwam%l -

<l ftmqa,mw

aﬁmwmﬂ-mﬂm
g T
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(c) mwammwmmmmm%
IR ST, e, Farsredt, Ferran, A a3 | .
(d) wéwﬁmmmaﬁ@mm%
Wﬁﬁﬁ?m,mﬁ,ﬂﬁmﬂmﬁﬂmmm%
2 St qd Fraffa & dar 2 | |
3. fawmii ¥ 3maR © (Classification by Department) — %] &y,
sl qREr & i 3 S U SRR ATAA & S

TSR |
(a) Ta&iat @9 (Technical Section) — %9 fasr 1 st ﬁ'q%

st & fersrara foma ST Webdl @ —
—3TY>E (Acquisition)
—37ie0T (Classification)

—gIe (Cataloguing)
(b) ¥ fa9T (Reference section)

(c) TG-S far9TT (Circulation section)
(d) T3-9fFa {9 (Periodical section)

(e) FHIGF (Office) | |
Tg YR F T 3K qud g i1 fafa= nfafafat i gfiag

fFar AT 2 |
Foie & i faraar

Budgeting Techniques i
7w Al (el T i 91 F1 7 @ afeh e Wngfe A &,

PracafFel - | g
1. WO (Line Item) — 7€ 991 a1 &1 9w fafy & | 39 fafl
I7T1d -7 F Ffarad e Ao 7 s R e 8—
— I, V-9 9rey A 8
—39H "
—fegamit
— 1%, eI, AT, JoTT e
—dtar |

p

2. UF W (Lum Sum)mmmﬁmﬁﬁaamwmﬁ' !
< e &1 78 erare W ke 2 o 7 3w iy ) oy e



fpg FET FW T ? i g A

e ﬁsﬁﬁﬁ ey ¢ 7 UR fafly qraereers @ qse sy o)

3_;{5ﬁfﬂaﬁ2(Formula Budget) — g4 fafe & g ud frrwifia wree
ﬁmﬁﬁaﬁﬁﬁmm%l%waﬁEM%@hﬁmmﬁ
mmmmi"wwaﬁwaﬁm%mmﬁmmﬁ
T T8 A € |

4, fmafa &€ (Performance Budget) — 98 a9 w4 & e ud
réel 3 SMUT T AR foren S 2 | g arte % ST R A o
T T 26 T T O RS & S o e frefor e e | 5
- e ¥ TR S YHIE Hewaqut syfi fom § |

5. &HEEH aEfE (Planning Programme Budget)—die &t 39 fafy i
7 5 fafe Tfararedl ¥ gt s § aiafad R ST g, W
o sl SARET AT 1 Hed A& fear S & | g9 fafvw i &
@gﬁﬁﬁmaﬂﬁmm%wﬂqmmwm sreafee mEer T
qre

6. A HEFA TAC Yol (Planning Programming Budget
ystem) — agmgmwmmﬁﬁpmswaﬁmmﬂm%lm
S Yoet § Performance Budget Td Programme Budget el &
Wmﬁﬁlwwﬁmwmmmmﬁ

g1 AT el e
(a)geraiﬂm%a%ﬁ@wmﬁrmn
(b)wﬁﬁﬁﬁﬁmﬁ%@%m%www-m)

(c)mmﬁmaﬁrww%mwnﬁﬁmﬁl
(d)qﬁunﬂa;rqaiﬂmaﬁmgﬂmmmﬁl

PPBS : Use of Lending Services in Special Library Jan-June, 2005

Input Cost Kind of Objective Out put Cost per
service programme Total output

Rs. 13,000 Leading Leading of | 15,000 items Rs. 0-87

(Salaries, Service Lib '

cost Document

equipments for home use

stationary)
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}

Rs. 15,000 Reference Provides | 5000 queries Rs |
(Salaries service answer of '
cost of querics
reference from uscrs
books)

Note — Special Library serves 300 specialist and 1000 Isg,

annum for one specialist.

7. Y ARA & (Zero Based Budget) —STE T STEY 4,
Refiy & s Biex G 9 | SR qehTerd ford o1 ARGATTO G figsy
Y =g aQ ¥ nevg ¥ 39 Raw F1 ARG R | 98 ANE 0
frdig 58 3 ifayEl T STAAATSN § FRErd O € | §9 A
51 9 e 7¢O fop o 9§ R FREA T R 31 T my
By 3 s 58 3 e F 992 T YR LT AAS fafaeH fp
Te Tz Freifefad Ol § aETaT 61 8—

(a) @7 (Construction),

(b) T (Planning),

(c) ¥9< (Budget)

(d) 3= (Control) | -
T fi for 7 Sifyehad STANT Y ¥ foram ST @ | s

fafy & gevem F14T F1 O g@er At ST6 © | 39S I3
ﬁ-ﬁ%a@ﬁﬁmﬁamﬁmm%n‘ma@%aﬁgmég
mﬁmﬁaﬂm%mﬁmﬁamq%mﬁw%l T T

TR ¥ Halo a9 a1 3 R o @ ot R | g
W P01 T aifaran e S e o gear 2 |
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Library Rules

¥ 1. JeeTer el R s i o fefa
Write a short note on Library Rules.
FT— RISCARPRED L
Library Rules
fort ot T T TR oAAd TE G §9 § A F o et &6
sravaaal O § | TREOE U qeE gen 3, e e ¥ fae suw
Fr A & 91eT | 39 et @ fwio qeasers wfafa & g fEa s
3 | 29 Frget & Fomior gt = giaarel & fo fepar s 2, wog 3 frradit &
e FEN F SIS TAHed F FAAMET & el ¢ | [eihlad &
Fdi & 919 ST SN AEYES ¢ | i ot w1esh g 39 i &t stEea
F 9 2,9 F R wEHAL S S HHA R |
qEehTerd Tl St Targddhar
Need of Library Rules
e 3 R T Y 3 3 RO §—

(1) TR HEEI, 3, TR % HEH H G, T eH-
R F T U 3= F7T 3§ AagH SE F ATl H1 GU8 an S el H
% forg 37 foraelt &t arrareaeraT €t € | $

(2) Foram e % ST I AR A € |

(3) Pt 3 gy farfert e W T SO Y T Sl € |

(4) Fra qeeTer FAIRAT T IS AT H € |

(5) e &t wrad Wi o g Ak H wera S A R |

(6) Wi @ g @ A qoneh @ fw-wendt § Frewl ww
AT AT ST 2 |

(7) e g1 € S ATt darait i ar fradt gry s o |

(S)Wﬁﬂqﬁﬁiﬁﬁ@mﬁmﬂaﬁﬂﬁﬂmil
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| Library Rules
| Wﬁ“ﬁﬂ?@ﬁfmmﬁfm

g 1.

Write a short not¢ on Library Rules.

Library Rules
mﬁmmmm@wwﬁm%mmﬁﬁ
'Waﬁél W@Wm%,mm#mm
-mwaﬂﬁmﬁmsﬂﬁﬂﬁmﬁnhwwmﬁr%'mfmm
%mﬁﬂﬁﬂﬁﬂhqmﬁﬂﬁﬁﬁmﬁaﬁfﬁQWW%,ﬁﬁﬁqﬁm
,mmﬁ?ﬂﬁmﬁﬁgﬁw%mﬁmﬁﬁmm%lw%ﬁ
;'MﬁﬂﬁHMWW%IﬁWWWEWﬁW
:ﬁm%,ﬁwaﬁm,eﬁwm‘%l
Need of Library Rules

f}fﬂﬂ?ﬁlﬁmwﬁfﬁmmmm

ot g4 Pt %t arergaran A € |
(Z)ﬁwwm%mﬁﬂaﬁﬂmﬂmil
GTM*WWW@W@W%@#W%I
(4)ﬁwwmﬁa1ﬁﬁqﬁm?ﬁmmﬁnhm§|
EZ;Wﬁmwﬂmwmﬂﬁﬁmmﬁ;ﬂg

Cl ot wd fo- &

TR qeHd @ w
mmmﬁaﬁmamﬁmmﬁmﬁmmmil
(B)Wmﬁmﬁqﬁmﬁﬂaﬂ%ﬁaﬁﬂmmi'
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e fram % fagra | ) s A o,

Principle of Library Rules ) qrarei 7 et ki ¥ Frm
Wwwmaﬁ%tﬁﬁqﬁfﬁwmm% (ﬂ)mmmmxm
(1) FTeT g ¥ i ey e § | et A1 ¢ A
(2) e e |t 5 T8 8 e | | (i)gﬁ*m’?ﬁ?"«”??‘?wm
(3) TEETEE ¥ IwAnt s g ¥ fram ae | (5i) TP H AT “"*"Tl'ﬁ:l
(4) TeTEd e g g 3 swar i oft g @t e (i) FEFITA HEET S T,

: , 7 gﬁiﬂ?ﬂ'% SqATT Fi4 g At
(S)Wﬁmma?rmaﬁmﬁﬂﬁﬁWI (‘”)meh%l
5 o .4 % e 44945

Wﬁaﬁ%f@a W ;V)mmgmﬂmm?@f-ﬁq_gz

Objective of Library Rules .

e P & g st e §— B et ¥ o i
(1) T i 3ifsad ST ¢F SAeE AL (i) T N wEr
(2) TTSH T FIEIRET H IFH FAoA 6 A STEF HT | g N F T T T
(3) UISH U FHIE! F AT F | | g |

EqETerT W G L | g 9
4 O _ B

Division of Rules B S
TEEEd 3 Y U AETEERAT F AT & S wEred frms
T § | Pt e fer 3 e i T P ferelt o e e

Je

Fed T T4 3 | o: TS JEeRerd & e o T o 3
firdre Geraer ot | T 81 | g o oft 5 el B g@ wERE €L
qErEer ¥ FraAl % ger w9 Y dt it 8 e fomam S e 2 |

(1) 9M fam | s

(2) TFIE & 394N & gfg 3 et e |

(3) TEFTeTd 1 GE9AIT A Tt for | | |

L amrg faq (General Rules) — @mﬁmi B
eUF WSS G g W & AN R o €, O Pam e g e
F oTa W frammaet, gew g 9eg |t F W. e o
T, A g o b A e R @ | -

(@) JraTE § wam wadt fan—eas ol fefetad ©

—

|

(i) T5FTera % Y3y e g |
(i) ot 3 Feerr v 7 s '
(i) TRIFTET 98T O e m‘*““"mﬂ"‘m,
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) gﬁ'ﬂﬁ@mﬁfﬁvﬂ%@ﬁm
(w)wwvﬁﬁr@wmaarmm
ngﬁw S 3 g F MY g s Frefafa

(i) THHICTT G T < A Gt ey

(ii) GEIRIeTE ¥ FAT T} firam,

(iif) TEIRITT HEEIAT Tt o,

(iv) TEIHICTE & ST F e+t fafay fram,

(v) Sfeaf-ga are @t &g frm |

3. QR GEIART ek ¥ Fram—3ae el rfarad fam om

I)g@ﬂﬁ%ﬁimq@fﬁmﬁmmﬁ
(ll)Wﬁmﬁqﬁ|
39 Faml % SrEUed g grmw Ao Ghadgad fHal S

FEde |
e
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qehsiient T

Technical Section
. \*"'*\

FHitey ?
Explain the various activities performed by techinical section

Technical Section
T T 1 R e F IR I TR F
S Feo T 3 | A fereTT g w1 AE o g
St 2 S TEF H WEF 9 GgA % A A 3R el
feuft & S

qaie Fral & e, e T
¥ qoF! ¥ Y A F F STWEINIA T

section) St ¥ ST € | I
SoeeT SO F1 ST foRar o R

T §—
(3) Fieor (Classification),

() FE1H (Cataloguing) |
(30) FiferTor

Classification
qeaerd § i & e ¥ € qEE S R 9 (Subject ¥
mﬁmm%lmmw%ﬁﬁmﬁwéﬁwéw
S A H ST A T ST § | 9 AR Y e i o
Wmilmﬁmﬂmaﬁmwﬁﬁiﬁw
S U S 3 AR 3T et | g wgw o

frefafiad i—
(i) TEsT amdg’m it (Rider’s International Classiﬁcﬂli"

Fremont Rider),
(ii) Bibliogarphic Classification by H. E. Bliss,

(iif) Expansive Classification by C. A. Cutter,



(iv) Library of Congress Classification Wit feram | 123
) Dewey Decimal Classificat: :
(\? ¢ -c)’ m .Chss1ﬁcat10n by Melvil Dewey
(vi) Universal Decimal Classification b oo
| a Fountain, y Poul Outlet and
?ﬁ))s(;l:i'mt (glasr‘s:_lﬁcalion by J. D. Brown,
viii) Colon Classification by Dr. S, R. Ran
. -9 K, th
m_mmﬁmﬂ‘qmwhﬁﬁaﬁmmé:?ﬁan'
o T T tng TR ¥ T wet vgh @“_E'@"Wmmﬂaﬁ
* e ¥ BT SMEIF € | T
1. TS F VA (Tool for Classificati
sification) — Y& ¥ Tafa
sl TR A AR B ol (classifier) ¥ 3w 81 $—
(i) Indian National Bibliography,
(ii) British National Bibliography,
(iii) Library of Congress Catalogue,
(iv) The National Union Catalouge,
(v) American Book Publishing Record,
(vi) Code for Classifier | _
= @ Al T F AW F e o A of A wy E S
T T TR R A T 6 2 € | |
2, aiferTar wfehdn (Classificatioin Procedure) -- J&i I TETET F
- qyar S S SO SRET o S § | 3 e Frafaraa e
1 T o ST 2 —
ORELRED fiyRor (Assigning Subject),
(ii) i = FrafRor (Assigning Class Number),
(iif) 7=aier & Faieor (Alloting Book Number),
(iv) Ereis T (Construction of Call Number) |
() fama =1 faakor (Assigning Subje,ct)—?4”ffa*”f%T La}"*_“ T
“3ﬂmmﬁmmﬂgﬁ$ﬁﬁmwmﬁw | <. e
¥ g ooy A @ foreeR farwar a9

S “Tes 3 fafyre faa & ad T
A 3% Ffore Fr e 3 AT € | el e 3 FAE T

¥ R 75 airagags 3 o T ST U IR R ST, T S
O 3% forg, e A & 1 m:gmm%ﬁﬁmaﬁmﬁaﬁwﬁ%m
mﬁﬁ%ﬁﬂﬂﬂﬁ(?arts)ﬂaﬁwmm%l

(a) ¥ (Title), s il or o

(b) Syvitds argar SATGAF SN
Tiue)l

ch(:ry
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(c) NTET 3 qrFha (Introduction and Preface),
(d) W=gHTe (Serics),

(¢) T FHI&T (Book Review),

(f) I 9§t (Book Content),

(g) w3 = (Subject Content) |
(ii) ai® @1 fraRor (Assigning Class Number) — I8 3

for 7 foraiRor ST 3 TR N ITeROT TR o SITEIL, Y femy
P fopar ST ® | oifaRcor Gt F € TR SRR (Index) ay
forerfcor & aifeR 1 Weraal Ut <, e SE (shedules) 3
e T ¥ XA & Fieh o Fi 8 O 2 | T8 AT Ty
YFG @@ FR & AER T AGF (Broad) 319l T&T (Depth) eifs
wsaﬁmwﬁﬁmﬁmmﬁww
(i) ToE w1 frErm (Alloting Book Number)—9&% F:
fraiRa 89 & TvETq S9! 59 FaiRa fRar s 2 1 e et g
for faf=1 fagml 10 3He GRAET (Tables) 1 SfareA forar o iy
et U 1 S9AIT GIuIa F79ish & frafeor § foran o Gaha 2 |
(a) Cutter Author Table, .
(b) Cutter Sanborne Table,
(c) Melvil Author Table, ;
(d) Colon Number of Dr. Ranganathan,’
(e) Biscoe Time Numbers |
AFA: §9 Qe qonferdt 3w o FraRe frafafae qa S o
e ST 8— :
(a) YR HAT (Accession Number),
(b) oEF F1 7 (Name of Author),
(c) I5% HF9 94 (Publicatiox_l Year),
(d) I&7% %1 5fdl F1 G (Number of Copies) |

ﬁg?ﬁgwﬁﬁmmﬁ*ﬁﬁwmmuﬁ%

(iv) A T (Construct; 'f i
T (Tl g -0 i o Call Number - s i

31 8 i i+ v s

Class Number s
Book Number } Call Number
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il ! NIRRT YT ) st fopgp i, fiqu ‘s[{mmll

U Ly LVRE o

s ¥
(&) Yelterur

. R (.;‘inlnluuulnu
it @ WU W&y 1 EREIF{‘.T W et ue wgr faite 6
gt @ W‘ﬁ‘ L et @l fafi wirf @ u-qr: ﬁiw{q?";r:nﬁ? i:;ﬂ
o o e il A | ufrt gt SRy S, i, farg mzm'nuﬁ;ﬁf
aamm% | et ) ¥ e w gfa i fovat 370 40 S |
qa‘rﬂﬂl fgam g &l t‘iﬂFT sfafear (Entries) IS F | & s
Yoo aan ¢ 1 3 sfafial P aifirmt @ g & A i sred ye
Fl '3 | ‘{{ﬁ‘m &l HFﬂ (Catalouge) '{-Tail AIEI?I'{ (Uptodate) Tt ?.nf;'n
fad GaTerd 1 3T Wl %) ST VA e e A
1 ;ﬁ”] H uEHsqdl AR @ F fay LelEnY! GIp| (Cataloguing work)
pi A T SRl B ST foT S <y ) Faf A et
o ¥ ") :

(a) ALA Codc (American Library Association),

(b) CCC (Classified Cataloguing Code),

(c) AACR-] (Anglo Amcrican Cataloguing Code-I),

(d) AACR-11 (Anglo American Cataloguing Code-I1) |

@mﬁmﬁqﬁw,m@mwmﬂlﬁm
logue) T vefors wE

asfE gadedr i 3t (Dictionary Cata
) 1 fomfor it o g

fﬂﬁTE Wlﬂ"ﬁ i 31':@"? gl (Classificd catalogue
fea e & | g % arer @Ed (Physical form) ¥ it A @Y

(Card Form)aﬁmﬁ%mmﬁ?rrﬁ:mm% |
(i) G & g (Tools For Calaloguing)-—!{a’lﬂﬂﬂ & ferq
T (Cataloguer) 1 a9 ST 1 SR ardt ¢ | ot e

wY R et §—
(a) UHTY Argea Gfeal (INB and BNB),
(b) Sife =feT wrzara (Biographical Dictionary),
(c) Tty g gl (National Union Catalogue),
(d) fora 3t difererdl (Subject Heading),

(¢) Tefieror it E&ﬁi (Text Books of Cataloguing),
() Ffw Aoy srgan AT draat # F (Psucdonyms Author’s

Diclionarics),
() ity featfa @ g o (Rules
* (h) 7@ g, ot 3EAT e, SR, S

of Filing of Entrics),
ayffer ) e e |

e i
H. 0. D.
Library Science
v inn Pt
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(i) gesor wfean (Cataloguing Process) — ggefteRTer sifspa 3, ¥,
frafafes w1 W= fed s i— "

(a) SfafEat 57 vk,

(b) sfafegt s fmto,

(c) Sfafeat &1 ==,

(d) TIEEH T A,

() et ST g |
{a) wiafEai w1 fAaiwor (Determination of Entrics)—@?ﬂ"l iR

s ¥ Siifer g1 J& ¥ fafy= gEanIe |t (Information Sourcg)i

awﬁmw%@ﬁﬁﬁmwﬁﬁﬁwéﬁmw
Frmtor forar T | e 1t 0 S

qrat @ A o,
e T e |
(b) wiafwal & fmior (Preparation of Entries)—GEIH Fah
waﬁamﬁwﬁmﬁﬁfﬁﬁmﬁl
(i) T 5fafE (Main Entry),

ii) TACHGE (Added Entry) |
o 51 STavaal % SEER fafe= T Sfafedl &

ST S | 3 ST T €Y Y WA f@eht Yar ZfRd i

it
(c) Wfafgdi @1 =/@eaA (Filing of Entries)—TS# 1 awg

e & Sl 1 A e 9 & S SR T fR S € |

(i) ¥1= ¥fq 715 (Word by word),

(ii) 31 5fd 997 (Letter by Letter) | ,

ey & CEEA A % T T8 AT ¢ 1 39 QA fare
ol U 1 99 FFa 14 | §9 WAl § e 3 39 fEm e
T T &, Fo) far=ara 3 weraaT Gd A oviA T QT & |

(d) TEEH F WAM (Use of Guides)— 3fHeal qrdsh T
e oot & areg A €, wEfie 3 g i v e
Tl & TE 3K WA € | MEEH F T4 GEt 3@ F Werqar yeH
gt 1 TSl # 1SS ) GEEdl & o $9 W fad wiy € 3 e
ST & | 38— A to D 71 001-016 3% | T8 ebrC et & ared et & 3
%ﬁwﬁfﬁqggiﬁﬁmmmwmmil -

(e) 31 AN (Maintenance) — el AFHFH: "
T A F IV F@ § | 3w Wala)ww e A 1 4
gﬁé‘m““ﬁ@w(wwm&) T ¥ fw smREw @

|
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() I qENa a1 (().lhcr Technical Procc,fssinp)ﬁr{r,:ra:m #
iy P SO, O e i 3 AT 5 47 oy gy iy
& 1 R G RFLHET 3 e g v 3 |

qma v (Slips) A ATl @ SHy—
(a) fETF fet (Date Slip), ,
(b) & T3 (Book Card),
(c) T€F e (Book Pocket),
(d) M T (Authority Slip),
- (¢) YOI HEAT F T (Seal of Accession N 0.),
(o) Eﬁﬂﬁ & frfEl @ s (Arrangement of Book on

Shelves),

(¢) T T&I F1 F&¥ (Display of New Arrivals) |

3. Frerd & ®9 5 e S Tl ¢ o Tl o 918w F i 7% v
§ w1 ey WF R | A F 5 e 91 wes 5
i &g TR T e 2 |
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Periodical Section

mx.mmfmmmﬁiaﬁsqﬁ:ﬁmmdwmzﬁwrﬁ:mmm
wepTorl a0 s whwan  auia an |

Describe the Need and Purpose of Periodical Publicati,
Explain Acquisition process of periodical publications,
FR— - gwamiaE g
Periodical Publications
m%amﬁiﬁgvrﬂmﬂmmﬂmqﬁanﬁmﬁ%mw
Fereiyz @) feafyr o ) @ 1 v feafa 3 wwamtis el 6 aed fo
e aga € 1 T | SO ST U W o e #
ag-qfaall @ st wee 20 § i forva o fordt 2 o € A wmn
it TrETTeNt & ST § ST 3 oA ¥ e Y o et 2 |
g Y s A €, e s e & w9 7 T
3 v T YO 3 1 YT e Prfer arerrer ot fn St € |
A, v, @t F oFar, " @ YE e 8, @ frafi w9 8
ST 3 AT B | FO TR 9 srereraral g o ford e €
U, U @, am & gaR, “Y warea o Prafia ww & apear Fraifa
A sy APl e o AfiE) o e @ erafy ¥ sewfy @
AHamTaE FHYH Fer ¢ 1"
o1a: GramaE 3y ¢, 9 Prafi wa § wive ofwt # Fifyea 4
& are wefua it s ¥ ud Roradh s ate ¥ qeeg e e, A, §F
wiiterd st At ot ¥ 1 v T ¥ ey F ge fraw (M
Thoughts) Wftafer fad s ¢ |
Need and Imlmgance of Periodicals ;
qaamfas JEeE m . —t




3, WEH AT T S T I 5 SRt a1 wwd fey
m%‘mmwﬁﬁﬁf fereai
" W= T X o e i
b Rk R0 8, S e w
T-UfAHTSN T SrferrEm
Acquisition of Periodicals

waREel & AT & AT w-ufE a9 (Periodical Section)

erafiffiad T T 8—

(1) 99 9fsdT (Selection Procedure),

) ey 9fhRAT (Ordering),

(3) i 71 qﬁﬁm (Receiving and Registration),

(4) e (Displaying) |

1. 997 WiEa (Selection Procedure) — Tl H uF-afire
T T Y U UIod 1 ST % SITHR T ST § | ASLIB % AR
el B G- aflT ol e frAferEa At i Here S et —

(a) e fawa faies,

(b) T FHEET & el T,

(c) TH0 Tl ¥ rtd GeaeareAEl o HATIa,

ey i faret st ofet 3 F&0aRT (Duplication) T & % | I
% L ¢ Tewqel 3 fos Sae O WE 3 A & SGAR T R 6
mﬁmwwﬁﬁﬁﬂﬁmm;ﬁﬁaﬁ Py w e

# Tqfq I3
oft gEufEl & IE il

Periodical Selection Tools s angﬁ‘rm"
IH s 3 999 § (g WEEE TRR
Wﬁ“ﬂ%gmaam,mmammﬁ%
?ﬁmﬁlmmﬁﬂmﬁﬁﬁ*ﬁ”%m A
T B T ey & | o R SUGROT FH TRLE T
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(a) Ulrich International Periodical Dictionary, New v,
(b) British Union Catalogue of Petiodieal, London,
(¢) Guide to Selected Newspaper and periodicals i, g,

Delhi,
() Indian National Bibliography, Kolkata

(e) Indian Periodicals,
(f) British National Bibliography, London,
() World list of Scientific Periodical Dictionary, New vy,

(h) Dictionary of Periodicals, New York. ;

2. amew wfEm (Ordering) — amfyal v KIELOL bASRICT
WA W W o wadt € |

(a) A& g[e% VIS (Annual Subscription),

(b) Refora: dremall #) geerm s w0k (Through the M,
of Educational Asscociations),

() 39eR 0& faford (Gifts and Exchange),

(d) fasan & gra (Through Vendor) |

(a) Ml = WA (Annual Subscri fion) — f¥eay Yy
A T A o mmﬁaﬁgl T a3 wepryag
Tl e w5 3 T O 91 g @ 3 =t 2% fera Sy fop
F8 e R T o emer 2% e @) s |

of Educational Asscociations) — fafe= ya et e s
WWmmﬂlmwﬁamﬁﬁﬁmm
mﬁmmﬁzﬁﬁ,mmmnmaﬁmw
,m it H‘ﬁﬂmﬁm-mqﬁraﬂ'aﬂmmaﬁwzﬂé
i, W%gﬁm (Gifts and Exchange) — agay sefly st
- ﬂﬁﬁm%mﬁmwﬁ

T ey .
-4 WWWWW? i 3Ry o e | g

il
@ T % g (e T o e ¥

YR T ugh Vendor)_ A & aiftrac ﬂ-w.}ﬁ:
W%ﬁaw%WMM T Wiw

i
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A @mdahm% ceeiving and Registration) — #pofopa, HHIIT %y
A @ T TR FTR 1 ey A gy zré
- FASTT &0 BT 1 @ 1 2 g WA T e 50 3

sfya@ (Recording) tq Frfafi Sfera wonfers | ¥,
ORERIERSIH
(b) T3 Tt |

4, We9i1 (Displaying) — AT T GrE # T e +
e 1 T R st 77 o e
dE T | -

W 2. WA SRWOH o AT ) F - fafet § 7 o &
fo 25 T 3 S, TR 3 A T e ) g fog i

What are the various methods of Periodical Recording ? Justify
the utility of “Three Card System’ of Dr. Ranganathan in the context of
Serial Control ? |

F— AW YhTyHT &1 afieraT

: Recording of Periodicals

el g A SRR F AW T Yo F A K F
TEEI AHIAE GHEEE F Sk AW T B S § | T WS N
TEHETE H GHG ¥ UgSd 394l 7 YgHd W FEAw W@ § fau faf
oo Ffcr € Sl 9 Seh9T bl o TE B Ferd W ¢ | $ watea
soferat fefefad §—

(1) dfsier omTedt (Register System),

(2) F&t@rar qomelt (Ledger System),

(3) & 9% quITelt (One Card System),

(4) 97 Fomredt (Three Card System),

(S)W?;'WHUTTE'ﬁ(Kmdcx System) |

1. Mozt qomelt (Register System)— 7% Yoel! B qEed §
T e St 3, Stel GT S WEAT H WM W 9 R S
i‘mmn?ﬁﬁqmﬁmmmmsmélﬁmﬁwmm
SRt 25 A, w0 O Tar & st el frerer feran s
1 50 W ) et e ¥ 7 3 A A S ¢
TR 3 ferg s a1 4 fren s o e o €1
2. = yoieh (Ledger System)— 4 Wl?l"ﬂ ot et W;TT
%’%Hﬁwﬁrﬂ:%lwﬁﬁﬂﬂmm%wﬁﬁh
mmmaﬂmﬁ-mﬁmmﬁiamaﬂ%MW
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Pl o Rt o § 1 1 ot STl o @ ST T Sy
STt 2 | Rerert e e N a1 T e g8 den frd al o )

Rea STl € 39 g T3

3. T% s YR (One Card Sjstem) — 3 g1 # foreaty,
T 3 MY TEedl & g 78 ST & fob o GEhrerd &1 A g
wﬁﬁ%mﬂwmaﬁmﬁmaﬁfﬂﬁ- qfehl 1 1S 27z
ﬁ@m%ﬁwmwwaﬁwwmmlm%
%Wﬁﬁmﬁaﬂwﬁmﬁmmmme
%i‘gﬂm%wm%@gmaﬂaﬁmwﬁfaﬂmﬁwm%.
mmﬁe"xﬂw%?ﬂégmwmw%m@m;
et T Y1 FE W TE AT JRHE F A, TR DA, 7
Wq&ﬁaﬁmmaﬁﬁlsﬂ%aﬁrﬁﬁaﬁ,m,wﬁw
ﬁaﬁ,aﬁwﬁwa&rmﬁwmﬁ%q&ﬁaﬁ?ﬁ@aﬁ%i
4. fyomes womet (Three Card System)'—?i 4. M THER
g@ﬂaﬁﬁmﬁmw%ﬁﬁaﬂr@cﬁal Control) T TG & & %
%‘fﬁm&'m#tmmwmﬁﬁimmmﬁﬁaﬁm%w
mﬁam%ﬁﬁmﬁﬁ%m%lmm%mﬁﬁ@
5 arafae SETIET ST GEREE U YA ®Y § WA T S
%WW@WW%W"W@&?W%@
mm%gﬁ?ﬂaﬁ-ﬁmﬁﬂwmaﬁ%@a@mﬁwﬁam
o Fry ST 3 | . AR TR F G Al S H W
Frg 7@ # 7 AT SUAT s S € | 39 SOl % AreAH §
21 51 7 2 AT S # g e €9 Y W e ¢,
mm@ﬁﬂ?ﬁﬂWW(Rcmindcrs)ﬁﬁngl
gamﬁs"xy'%?ﬁ?mmwﬁaﬂw%mw
T S # | A S e e W dar R S T
(1) qfﬁ'qq T3 (Registration Card),
(2) 59 93% (Check Card), |
(3)4 (TFd 3TeRAIOTER 93 (Classified Index Card) |
m;’;’-mﬂmﬁﬁﬁmﬁaﬂﬁmmﬁmgﬂw
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